DEVELOPING  “YOUR”  Business  Plan

Guidelines
Attached is a hard copy of the Business Plan guide that you will see on your computer screen when you use the floppy disk supplied. The Business Plan is a Word document.

Three Excel Worksheets are also included on the disk.  You may use these or you may wish to use your own software to develop the Financial Statements.  Consult with your Trainer.

Please append your Financial Statements after the Financial Plan section (section 7) of the Business Plan.

On your screen in the Business Plan Guide Word document you will see headings and shaded boxes with instructions.

Example

 
How will your business be set up?  Describe your proposed business (e.g. sole trader, partnership, limited liability company, etc).
Simply click anywhere on the shaded section, press delete and insert your information.  It is important for you to fill out the Plan as a story, not as answers to questions.

Remember that all the headings are a guide for you. The most important thing for you to remember about writing business plans is that the plan is a document that describes  YOUR BUSINESS  and how   YOU   will run it. 

If you have any problems understanding any of the questions, speak to your trainer.
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